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Our Values

Our Mission

Our Vision

Internationally distinguished organization 
effectively contributes in enhancing safe and 
stable investment environment supporting 
national economy. 

Safekeeping, clearing and settlement of securities 
according to international standards and best 
practices, improving the level of services, relying 
on qualified human resources and high technology 
in addition to adopting excellence culture.
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Introduction

become a distinguish investment destination  for both 

in its performance, achievements and raise the level of 

to the requirements, official identifications documents, forms 
used for each services, deserved fees, and the time needed 
to provide the services.
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Investors’ 

Services
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1. Client Identification & Account Set up

’s database 

 
Investors are identified on the SDC systems through one of the following methods:

systems. 

Required Documents

.

Required Time

15 minutes

Location of Providing Service

Cost of Providing Service
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2. Query on the Account & Balances Statements

Required Documents

2. In the case of the presence of a legal agent, the power of attorney ( ) should 
be duly organized.

issued from inside the Kingdom or outside of it, and if the inheritance 

from the original issuer of the document "a copy of the original" and that 
no disassociation has been registered excluding any of the inheritors. In 
the case where such deeds are issued outside the Kingdom, it shall be 
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which the inheritance deed was organized in, or the embassy of that 

 of the 
deceased, in cases where it is not possible to provide such identification 
document, the death certificate suffices.

Required Time

5 minutes

 Location of Providing Service

 Cost of Providing Service
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3. Ownership Restrictions on the Securities

Pledge

securities that issued by public shareholding companies according to procedures and 

restrictions that prevents disposal thereto. 

Placing a pledge or releasing a pledge is conducted as follows:

Securities Pledge through Electronic Pledge System  

1. Impose pledge restrictions on securities owned by their clients through the 
system directly.

2. Store pledge transactions that placed through the system, auditing and 
authenticating them.

 Required Documents

 of pledgor.

dividends that may result of pledged securities.
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 Required Time 

15 minutes 

 Location of Providing Service

 Cost of Providing Service

Securities Pledge to the benefit of banks that don’t use Electronic Pledge 

System

or releases a pledge and notifies all related parties in writing.

 Required Documents

 of both pledgor and pledgee.

documents.

dividends that may result of pledged securities.
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 Required Time 

One working day

 Location of Providing Service

 Cost of Providing Service

Securities Pledge through the SDC Directly

 Required Documents

1.  of both pledgor and pledgee.

name, number of securities to be pledged and acknowledge the validity of all 

responsibility thereto.

paid.
4. In cases where there is an agent to conduct pledge transaction, the power of 

attorney  whether general or specific shall be duly organized.

includes the details of pledge transaction.
6. Identify lawful party to receive cash dividends and stock dividends that result 

from pledged securities.
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 Required Time 

One working day.

 Location of Providing Service

 Cost of Providing Service

General Provisions

shall be authenticated on the securities that result from the split.

otherwise.

capital, the pledged securities shall be decreased according to the same percentage 
and pledgor and the pledgee are informed.
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Release of Pledge

Through the SDC

Through the Pledgee (Banks)

maintained by the broker.

 Required Documents

 of pledgee.

   

 Required Time 

One working day

 Location of Providing Service

 Cost of Providing Service
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Freezing

permitted whether by the owner or others in any form.

 Required Documents

 .

 Required Time 

15 minutes 

 Location of Providing Service

 Cost of Providing Service
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Unfreezing

submitted by the owner or his legal representative.

 Required Documents

 .

 Required Time 

15 minutes 

 Location of Providing Service

 Cost of Providing Service

General Provisions

In cases where there is an agent to conduct freezing securities, the power of attorney  
shall be duly organized.
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4. Transfers

Transactions exempted from trading through the market that include:

1. Inheritance transfers.

spouses.

competent authorities.
5. Waqf of securities whether charitable or descendentiary.
6. Securities contained in wills. 

Inheritance Transfers

accounts. In which the concerned party or his legal representative must submit the 

 Required Documents

the Kingdom or outside of it, and if the inheritance issuance date exceded 
this period, the deed shall be newly notarized from the original issuer of the 
document "a copy of the original" and that no disassociation has been registered 
excluding any of the inheritors. In the case where such deeds are issued outside 

the inheritance deed was organized in, or the embassy of that state in the 
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sufficient.
 of the 

deceased, in cases where it is not possible to provide an identification document, 
the death certificate suffices.

in cases where it is maintained by a broker, the securities must be transferred to 
the central registry before executing the transfer process.

notification stating the deceased securities ownership issued within one month 

inheritance deed or the excluded deed, in the case of amending the name of 

in order to amend the name in the securities central registry. 

e. Securities to be transferred are not restricted by pledge or lien. 

7. Waiver of one or more of the inheritors, or through the assignment of an 
empowered inheritor in the case of the presence of an agent through a power 

assigning the fractions.

 Required Time 

60 minutes 
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 Location of Providing Service

 Cost of Providing Service

bonds issued by public institutions and municipalities and corporate bonds.

deed.

Family Transfers

 Required Documents

 for transferor and 
transferee. 

the shares are in his account maintained by the broker, the shares should be 
transferred to the central registry before the transfer can be conducted. 

attorney, the power of attorney must expressly give the agent the right to 
waiver on behalf of his client.
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 Required Time 

30 minutes 

 Location of Providing Service

 Cost of Providing Service

bonds issued by public institutions and municipalities and corporate bond. 

Transfer for the Purpose of Dividing the Joint Ownership of Securities

 Required Documents

deceased.  

should be transferred to the central registry before the transfer can be conducted. 
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 Required Time 

60 minutes 

 Location of Providing Service

 Cost of Providing Service

with the following. 

bonds issued by public institutions and municipalities and corporate bond. 

contract.
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Donating securities to religious, charitable or social associations registered 

at the competent authorities.

 Required Documents

 of the donor and donee. 

they should be transferred to the central registry before the transfer can be 
conducted. 

transfers is conducted by virtue of a power of attorney, the power of attorney  
must expressly state that the agent is authorized to donate the securities and if the 
power of attorney is specified, it must state the name of shares, number of donated 
securities, the name of donee and the names mentioned in the power of attorney 

 Required Time

120 minutes 

 Location of Providing Service

 Cost of Providing Service
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bonds issued by public institutions and municipalities and corporate bond. 

contract.

Waqf of Securities Whether Charitable or Descendentiary

 Required Documents

organized including the foreign ministry of that country.  

the power of attorney was organized in, or the embassy of that state in the 

 for the transferor in the Waqf 
and the transferee. 

they should be transferred to the central registry before the transfer can be 
conducted. 

legal representative by the power of attorney  duly organized.
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 Required Time

120 minutes 

 Location of Providing Service

 Cost of Providing Service

bonds issued by public institutions and municipalities and corporate bonds. 

deed.

Securities Contained in Wills

 Required Time

securities that are to be transferred to the devisee or notification provided by the 

nationality and that the securities are not restricted by pledge or lien or any 
certificate previously issued, is considered as cancelled. 
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a. If the will concerns a specific amount of money, it shall be certified by the 
competent authorities.

b. If the will concerns a percentage of the heritage, it shall be certified by the 
competent authorities. 

where it is not possible to present an identification document  for the 
deceased, the death certificate will suffice. 

the presence of his legal representative by virtue of the power of attorney  
duly organized.

 Required Time

120 minutes 

 Location of Providing Service

 Cost of Providing Service

issued by public institutions and municipalities and corporate bonds.
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Transfers that occur in accordance with the Law of Government’s 

Acquisition of Monies that Reach Limitation

First case:

 Required Documents

securities that reach limitation, the number of securities, shareholder number, 

names of securities that reach limitation, the number of securities, shareholder 

notifications.

 Required Time 

60 minutes 

 Location of Providing Service

 Cost of Providing Service
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government bonds, bonds issued by public institutions and municipalities and 
corporate bonds. 

issued by public institutions and municipalities and corporate bonds.

Second case:

limitation. 

authorize the minister of finance to return the shares to their owners based on their 
request. 

 Required Documents

identification documents will suffice. 

by the shareholder and any issuer procedures on the shares during the period 

share capital or market value split that in turn decrease or increase the number 

 of the transferee. 
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 Required Time 

60 minutes 

 Location of Providing Service

 Cost of Providing Service

government bonds, bonds issued by public institutions and municipalities and 
corporate bonds. 

issued by public institutions and municipalities and corporate bonds.
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Transfers in accordance with Decisions issued by Courts and Execution 

Departments

 Required Documents

authenticated as original of the said decision. 

certificate issued before to be considered cancelled, and that the securities are 
not restricted by pledge or lien. 

 for both the condemned 

duly organized.

 Required Time 

120 minutes

 Location of Providing Service

 Cost of Providing Service

issued by courts and execution departments from one party with a minimum of 
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issued by public institutions and municipalities and corporate bonds.

Transfer of Founders’ Shares

 Required Documents

 for transferor and transferee. 

acknowledge that all financial matters between the two parties were settled, 

the authorized certificate is true and valid to date, with no responsibility on 

case of their legal representative presence, his signature that the registration 
certificate is valid and sufficient.  

of the firm for these operations, with notarization from a local bank of their 
signatures. 

of the authorized person to sign or by a legal representative. 

general power of attorney , the power of attorney must expressly give 
the agent the right to sell or buy the securities and if the power of attorney 

sell, name of security, type of shares, power of attorney right of executing 

5.  a.
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financial settlements,names 
of both the transferor and transferee shall be identical to their identification 
documents. 

present to sign, by a virtue of a power of attorney must expressly give him 
the right to sign in behalf of the corporate for such procedures.

 Required Time 

60 minutes

 Location of Providing Service

 Cost of Providing Service

bonds issued by public institutions and municipalities and corporate bonds.  

closing price of the security or the agreed upon price whichever is higher.
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Transfer of Ownership of Non-Traded Securities which include:  

 Required Documents

 for transferor and transferee. 

responsibility. 

the registration certificate and the certificate of authorized persons to sign 

the case of their legal representative presence , the registration certificate is 
suffice.  

their legal representative presence, the power of attorney ,registration 
certificate are sufficient. In addition to the notarization of a local bank of their 
signatures. 

authorized person to sign or by a legal representative. 
f. If the firm which be indicated to transfer its shares was suspended for 

merging or reducing capital, both parties should acknowledge the 
procedures progress of merging or their acknowledgment of the decrease 
capital procedures as the case may. 
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they should be transferred to the central registry before the transfer can be 
conducted.  

of attorney , the power of attorney must expressly states that the agent 

of attorney is private, it must state the type , number , name of securities, the 

of attorney should be identical to their identification documents. 

 person to sign should appear in person in accordance to an authorization 
signature certificate, he has the right to sign on behalf of the firm to such 
operations

 Required Time

60 minutes

 Location of Providing Service

 Cost of Providing Service

bonds issued by public institutions and municipalities and corporate bonds.  

closing price of the security or the agreed upon price whichever is higher.



Members’ 

Services
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1. Corporate Actions

If the issuer undertakes any change to the securities issued in any of the methods 

the action date to make the changes required, specifying the corporate action, the date 

the number of securities owned by each owner and any details required by the issuer as 

the issuer.

2. Pledge System

designed for pledgee banks to better serving their clients in a fast, efficient and accurate 

a result of capitalization in case the pledge includes stock dividend.



Electronic

Services 
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Electronic Services Provided to the Investors:

the investors to enhance moving from paper to electronic environment that in turn reduce 

Online Account Viewing

given their own username and password that enables them to pursue their investments, 
access to the balances and statements of their deposited securities, and all executed 

Interested investors are provided by their brokers with an envelope that contains their 
own username and password. 

Electronic Initial Public Offering (e-IPO)

forms electronically and printing them in order to advance the subscription mechanism 
in the Kingdom, which contributes in reducing time and effort required for subscription, 
as well as reducing mistakes through attaining a higher level of data accuracy mentioned 

necessary information regarding the offered subscriptions.  
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Electronic Members’ Services:

Mailbox

order to facilitate and accelerate the process for members in receiving correspondences 
and memos to allow them to take the necessary measures.

Members’ Area

enter the area devoted to him for his data and requests for amendments electronically, 
in addition to giving the access for each member to find his legislative violations to 
take the necessary action for correction in order to serve the public interest, along with 

and disclosure.





Annexes
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Annex 1 Official Identification Documents 

Natural Person:

a. For Jordanians: Documents that contain National Identification Number, 

which are:- 

b. For Non - Jordanians: Valid Passport. 

 
Judicial Entity:

a. For Jordanians: 

b. For Non - Jordanians:
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Annex 2 Powers of Attorney

Conditions for powers of attorney accreditation at the SDC:

a. Type:

 
b. Validation Periods:

c. Authentication:

d. Power of Attorney Substance:
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e. Notes:





  Tel.: +962 6 5672788

 Fax: +962 6 5672590

P.O.Box:  212465 Amman 11121 Jordan

Email: info@sdc.com.jo

www.sdc.com.jo


